


DOCUMENT PRODUCTION DEFINITIONS AND INSTRUCTIONS

In complying with this request, produce all responsive documents, regardless of
" classification level, that are in your.possession, custody, or control, whether held by
you or your past or present agents, employees, and representatives acting on your
~ behalf, Produce all documents that you have a legal right to obtain, that you have a
right to copy, or to which you have access, as well as documents that you have
placed in the temporary possession, custody, or control of any third party.

Requested documents, and all documents reasonably related to the requested
documents, should not be destroyed, altered, removed, transferred, or otherwise
made inaccessible to the Select Committee to Investigate the January 6th Attack on
the United States Capitol (“Committee’). ‘ '

In the event that any entify, organization, or individual denoted in this request is or
has been known by any name other than that herein denoted, the request shall be
read also to include that alternative identification.

The Committee’s preference is to receive documents in a protected
electronic form (i.e., password protected CD, memory stick, thumb drive, or
secure file transfer) in lieu of paper productions. With specific reference to
classified material, you will coordinate with the Committee’s Security
Officer to arrange for the appropriate transfer of such information to the
Committee. This includes, but is not necessarily limited to: a) identifying
the classification level of the responsive document(s); and b} coordinating
for the appropriate transfer of any classified responsive document(s).

Electronic document prodﬁctions should be prepared according to the
following standards:

a. If the production is oompleted through a series of multiple partial
productions, field names and file order in all load files should match.

b. All electronic documents produced to the Committee should include the
- following fields of metadata specific to each document, and no
modifications should be made to the original metadata:

BEGDOC, ENDDOC, TEXT, BEGATTACH, ENDATTACH,
PAGECOUNT, CUSTODIAN, RECORDTYPE, DATE, TIME,
SENTDATE, SENTTIME, BEGINDATE, BEGINTIME, ENDDATE,
ENDTIME, AUTHOR, FROM, CC, TO, BCC, SUBJECT, TITLE, |
FILENAME, FILEEXT, FILESIZE, DATECREATED, TIMECREATED,
DATELASTMOD, TIMELASTMOD, INTMSGID, INTMSGHEADER,
NATIVELINK, INTFILPATH, EXCEPTION, BEGATTACH.
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Documents produced to the Committee should include an index describing the
contents of the production. To the extent more than one CD, hard drive, memory
stick, thumb drive, zip file, box, or folder is produced, each should contain an
index describing its contents.

Documents produced in response to this request shall be produced together with
copies of file labels, dividers, or identifying markers with which they were
associated when the request was served.

When you produce documents, you should identify the paragraph{s) or request(s)
in the Committee’s letter to which the documents respond.

The fact that any other person or entity also possesses non-identical or identical
copies of the same documents shall not be a basis to withhold any information.

The pendency of or potential for litigation shall not be a basis to
withhold any information.

In accordance with 5 U.S.C.§ 552(d), the Freedom of Information Act (FOIA)
and any statutory exemptions to FOIA shall not be a basis for withholding any
information. '

Pursuant to 5 U.S.C. § 552a(b)(9); the Privacy Act shall not be a basis for
withholding information.

If compliance with the request cannot be made in full by the specified return date,
compliance shall be made to the extent possible by that date. An explanation of
why full compliance is not possible shall be provided along with any partial
production, as well as a date certain as to when full production will be satisfied.

In the event that a document is withheld on any basis, provide a log containing the
following information concerning any such document: (a) the reason it is being
withheld, including, if applicable, the privilege asserted; (b) the type of document;
(c) the general subject matter; (d) the date, author, addressee, and any other
recipient(s); (e) the relationship of the author and addressee to each other; and (f)
the basis for the withholding, )

If any document responsive to this request was, but no longer is, in your
possession, custody, or control, identify the document (by date, author, subject,
and recipients), and explain the circumstances under which the document ceased
to be in your possession, custody, or control. Additionally, identify where the
responsive document can now be found including name, location, and contact
information of the entity or entities now in possession of the responsive
document(s).

If a date or other descriptive detail set forth in this request referring to a document
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is inaccurate, but the actual date or other descriptive detail is known to you or is
otherwise apparent from the context of the request, produce all documents that
would be responsive as if the date or other descriptive detail were correct.

This requiest is continuing in nature and applies to any newly-discovered
information. Any record, document, compilation of data, or information not
produced because it has not been located or discovered by the return date shall be
produced immediately upon subsequent location or discovery.

All documents shall be Bates-stamped sequentially and produced sequentially.

Upon completion of the production, submit a written certification, signed by you or
your counsel, stating that: (1} a diligent search has been completed of all
documents in your possession, custody, or control that reasonably could contain
responsive documents; and

(2) all documents located during the search that are responsive have been produced
to the Committee.

Definiti

The term “document” means any written, recorded, or graphic matter of any nature
whatsoever, regardless of classification evel, how recorded, or how
stored/displayed (e.g. on a social media platform) and whether original or copy,
including, but not limited to, the following: memoranda, reports, expense reports,
books, manuals, instructions, financial reports, data, working papers, records, notes,
letters, notices, confirmations, telegrams, receipts, appraisals, pamphlets,
magazines, newspapers, prospectuses, communications, electronic mail (email),
contracts, cables, notations of any type of conversation, telephone call, meeting or
other inter-office or intra-office communication, bulletins, printed matter, computer
printouts, computer or mobile device screenshots/screen captures, teletypes,
invoices, transcripts, diaries, analyses, returns, summaries, minutes, bills, accounts,
estimates, projections, comparisons, messages, correspondence, press releases,
circulars, financial statements, reviews, opinions, offers, studies and investigations,
questionnaires and surveys, and work sheets (and all drafts, preliminary versions,
alterations, modifications, revisions, changes, and amendments of any of the
foregoing, as well as any attachments or appendices thereto), and graphic or oral
records or representations of any kind (including without limitation, photographs, -
charts, graphs, microfiche, microfilm, videotape, recordings and motion pictures),
and electronic, mechanical, and electric records or representations of any kind
(including, without limitation, tapes, cassettes, disks, and recordings) and other
written, printed, typed, or other graphic or recorded matter of any kind or nature,
however produced or reproduced, and whether preserved in writing, film, tape, disk,
videotape, or otherwise. A document bearing any notation not a part of the original
text is to be considered a separate document. A draft or non-identical copy is a
separate document within the meaning of this term.



The term “communication” means each manner or means of disclosiire or
exchange of information, regardless of means utilized, whether oral, electronic,
by document or otherwise, and whether in a meeting, by telephone, facsirile,
mail, releases, electronic message including email (desktop or mobile device), text
message, instant message, MMS or SMS message, message application, through a social
media or online platform, or otherwise.

The terms “and” and “or” shall be construed broadly and either conjunctively or
disjunctively to bring within the scope of this request any information that might
otherwise be construed to be outside its scope. The singular includes plural number,
and vice versa. The masculine includes the feminine and neutral genders.

The term “including” shall be construed broadly to mean “including, but not limited |
tO.” -

The term “Company” means the named legal entity as well as any units, firms,
partnerships, associations, corporations, limited liability companies, trusts,
subsidiaries, affiliates, divisions, departments, branches, joint ventures,
proprietorships, syndicates, or other legal, business or government entities over
which the named legal entity exercises control or in which the named entity has any
ownership whatsoever. '

The term “identify,” when used in a question about indtviduals, means to
provide the following information: (a) the individual’s complete name and title;
(b) the individual’s business or personal address and phone number; and (c)
any and all known aliases.

The term “related to” or “referring or relating to,” with respect to any given
subject, means anything that constitutes, contains, embodies, reflects, identifies,
states, refers to, deals with, or is pertinent to that subject in any manner
whatsoever. '

The term “employee” means any past or present agent, borrowed employee,
casual employee, consultant, contractor, de facto employee, detailee,
assignee, fellow, independent contractor, intern, joint adventurer, loaned
employee, officer, part-time employee, permanent employee, provisional
employee, special government employee, subcontractor, or-any other type of
" service provider,

The term “individual” means all natural persons and all persons or entities
acting on their behalf. :
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health, safety, and well-belng of others
present in the Chamber and surrcunding
areas. Members and staff will not be per-
mitted to enter the Hall of the House with-
out wearing a maslk., Masks will be available
at the entry points for any Member who for-
gets to bring ohe. The Chalr views the fallure
to wear a mask as a serious breach of deco-
rurn. The Sergeant-at-Arms is directed to en-
force this policy. Baged upon the health and
safety guidance from the attending physi-
cian and the Bergeant-at-Armsg, the Chair
would further advise that all Members
should leave the Chamber promptly after
casting thelr vobtes. Furthermores, Members
should avold congregating in the rooms lead-
ing to the Chamber, including the Bpeaker’s
lobby. The Chair will continue the practice
of providing small groups of Members with a
minimem of § minntes within which to cast
thelr votes. Members are encouraged to vote
with their previously ‘assigned group. After
voting, Members must clear the Chamber to
allow the noxt group a safe and sufficlent op-
poptunity to vote, It is essential for the
health and safety of Members, staff, and the
U.8. Capltcl Police to congistently practice
soclal distanolng and to ensure that a safe
capaclty be maintained in the Chamber at
all times. To that end, the Chair appreciates
the cooperation of Membery and staff in pre-
gerving order and decorum in the Chamber
and in displaying respsct and safety for one
another by wearing & mask and practicing
scoial distancing. All announced policies, in-
cluding those addressing decorum in debate
and the conduct of votes by selectronic de-
vice, shall be earried out in harmony with
this policy during the pendency of a coversd
period.
A et~

1179TH CONGRESS REGULATIONS
FOR USE OF DEPOSITION AU-
THORITY

CoMMII'TEE ON RULES,
Housti oF REPRESENTATIVES,
. Washington, DC, Jonuary 4, 2021,
Hon, NANCY PELOSI,
Sneaker, House of Representatives,
Washington, DC. .

MADAM SPEAKER: Pursuant to sechion 3(b)
of Houss Resolution 8, 117th Congresg, I here-
hy submit the following regulations regard-
ing the conduot of (lepositions by committes
and gelsct committee ¢oungel for printing in
the Congressional Record,

Sincerely,
JAMES P. MCGOVERN,
Chairman, Commiliee on Rules.
REGULATIONS F'OR 'I'HRE USE OF DEPOSITION
AUTHORITY

1, Notices for the taking of depositions
shall specify the date, time, and place of ex-
amination. Depositions ghall be taken under
vath administered by a member or a person
otherwise authorlzed to administer oalhs.
Depoesitions may conbinue from day to day.

2. Consultation with the ranking minority
mermber shall include three days’ notice be-
fore any doposition 1s taken, All membors of
the committee shall also recoive three days
written notice that a deposition will he
taken, except in exigent circumstances. For
purpases of these procedures, a day shall not
include Saturdays, Sundays, or legal holl-
days except when the House 1% 1n session on
such a day.

3. Witnossos may be accompanied at a dop-
osition by personal, nongovernmental coun-
gel to advise them of their rights, Only mem-
bers, committes staff designated by the
chair or ranking minecrity member, an ofli-
cial reporter, the witness, and the witnesa’s
gounsel are permitted to atbtend. Observers
or counsel for other persons, Including coun-
gel for governmoent agencies, may not attend,
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4, The chalr of the committes noticing the
deposition may designate that deposition as
part of a joint investigation between com-
mittess, and in that cass, provids notice to
the members of the committees. If such a
designation is made, the chair and ranking
minority member of the additional com-
mittee(s) may designate committee staff to
attend pursuant to regulation 3. Members
and designated staff of the committees may
attend and ask questions as set forth below.

5. A depogition shall be conducted by any
member or committes counsel designated by
the chair or ranking minority member of the
Committes that noticed the deposition.
When depositions are conducted by com-
mittee coungel, there shall be nc mors than
two committee counsel permitted to ques-
tion a witness per round., One of the com-
mittee counsel shall be designated by the
chair and the other by the ranking minority
member per round. .

8. Deposition questions shall be pro-
pounded in rounds. The length of each round
shall not exceed 60 minutes per side, and
shell provide equal time Lo the majority and
the minority. In each round, the member(s)
or comrmittee ocounsel designated by the
chalr shall ask questions first, and the mem-

- ber(s) or commitbee counsel designated by

the ranking minorlty mernber shall ask
guestions second.

7. Objections must be stated conolsely and
in a non-argumentative and non-sugmestive
manner., A witness's counsel may not ine
sfruct a witness to refuse to answer a ques-
tion, except to preserve a privilege. In the
event of professional, ethical, or other mis-
conduct by the witness’s counsel during the
deposition, the Commities may take any ap-
propriate disciplinary action, The witness
may refuse to answer a queation only %o pre-
gerve a privilege. When the witness has re-
fused to angswer a guestlon to preserve a
privilege, members or stall may () proceed
with the deposition, or (1) either at thdt
time or at a sabsequent Lime, seek a ruling
from thse Chalr either by telephone or obher-
wige, If the Chair overrulss any such objoc-
tion and thersby ordsrs a witness to answer
any question to which an objection was
lodged, tho withess shall be ordered to an-
swer. If a member of the committee chooses
to appeal the ruling of the chalr, such appeal
must be made within three days, in writing,
and shall be preservad for committes consid-
orption, The Committee’s rullng on appeal
shall be filed with the clerk of the Com-
mittee and shall be provided to the members
and witness no less than three days before
the reconvened deposition. A deponent who
refuses to answer a question after heing di-
rected to angwer by the chair may be subject
to ganction, except that no sanctions may he
imposed if the ruling of the chelr is reversed
by the committeo on appeal.

8, The Coemmittee chair shall ensure that
the testimony is either transcribed or slec-
tronieally recorded or hoth., If a witness's
testimony 1s transcribed, the witness or the
witness’s counsel shall be afforded an oppor-
tunlty to review a copy. No later than five
days after the witness has been notified of
the ocpportunity to review the transeript, the
witness mey submit suggested changes to
the chalr. Committee staff may make any
typographical and techanleal changes, Sub-
gbantive changes, modifications, clarifica-
tions, or amendments to the depesition tran-
acript submitted by the witness must be ac-
companiaed by a letter signed by the witness
reguesting the changes and a statement of
the witness’s reagons for each proposed
change, Any substantive changes, modifica-
tiong, clarifications, or amendments shall be
inoluded as an appendix to the transeript
conditionad upon the witness signing the
transeript.
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9. The individual administering the oath, if
other than a member, shall certify on the
transcript that the witness was duly sworn.
The transcriber shall certify that the tran-
goript 48 a true record of the testimony, and
the transcript shall be flled, together with
any electronic recording, with the elerk of -
the committes in Washington, DC. Deposi-
tions shall be considered to have been taken
in Washington, DC, as well as the location
actually taken once filad thers with the
clerk of the committes for the committes’s
use. The chalr and the ranking minority
member shall be provided with a copy of the
transeripts of the depogition at the same
time.

10, The chair and ranking minority mem-
ber shall consult regarding the release of
deposition testimony, transcripts, or record-
ings, and portions thereof. If either objects
in writing to a proposed release of a deposi-
tion testimony, transcript, or recording, or a
portion thereof, the matter shall be prompb-
1y referred to the committes for resolution.

11. A witness shall not be required te Ges-
tify unless the wibtness has been provided
with a copy of section 3(k) of II. Res. 8, 117th
Congress, and these regulations.

e ——

REMOTE COMMITTEE PRO-
CEEDINGS REGULATIONS PURSU-
ANT TO HOUSE RESOLUTION 8,
117TH CONGRERSS

COMMITTEE ON RULRES,
HOUSE OF REPRESENTATIVES,
Waskhington, DC, January 4, 2621.
Hon. NANCY PELOSI,
Speaker, House of Representatives,
Washington, DC.

MADAM SPEAKER: Pursuant to section 3(s)
of House Resclution 8, 117th Congress, I here-
by submit the following regulations regard-
ing remote committes proceedings for print-
ing 1n the CONGRESBIONAL RECORD,

Sincersly,
James P. MOGIOVERN,
Chairman,
Commitiee on Rules.

REMOTE COMMITTEE PROCEEDINGS REQULA-

TIONS PURSUANT TC HOUSE RESOLUTION 8

A. PRESENCSE AND VOTING

1. Memberg participating remotsly in a
committee proceeding must be vigible on the
software platform’s video function te be con-
gldered in attendance and to participate un-
loss connectlvity lssues or other tochmical
problems render the membor unable to fully
participate on camera (except as provided in
regulations A.2 and A.3),

2. The exeeption in regulation A.l1 for
cennectivity issues or other technical prob-
lamg does not apply il a point of order has
been made that a guorum is not present.
Membersg participating remotely must be
visible on the software platform’s video func-
tion in order to be counted for the purpose of
eptablishing a gquorum.

3. The exception in regulation A.1 for
connectivity Issues or other technical prob-
lems does not apply during a vote, Members
participating remotely must be visible on
the software platform’s video funetion in
order to vobe.

4, Members participating romotely off-
camera due to connootlvity issues or other
technical problems pursuant to regulation
Al must inform committes majority and
minority staif elther directly or Shrough
staff.

5. The chair shall make a good falth efiort
to provide every member experiencing
connectivity lssues an opportanity to par-
tiolpate fully in the proceedings, subject to
regulations A.2 and A.3.
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H. Res. 8

In the House of Representatives, U. S.,
Jamuary 4, 2091,

Resolved,

SECTION 1. ADOPTION OF THE RULES OF THE ONE HUNDRED
SIXTEENTH CONGRESS,

The Rules of the House of Representatives of the One
Hundred Sixteenth Congress, including applicable provisions
of law or concurrent resolution that constituted rules of the
House at the end of the On._e Hundred Sixteenth Congress,
are adopted as the Rules of the House of Representatives of
the One Hundred Seventeenth Congress, with amendments to
the standing rules as provided in scetion 2, and with other
orders as provided in this resolution.

SEC. 2. CHANGES TO THE STANDING RULES.
(a) CONFORMING CHANGEH.~—In clause 2(1) of rule II—
(1) strike the designa.tioﬁ of subparagraph (1); and
(2) strike subparagraph (2).
(b} OrrICE O DIVERSITY f\ND INCLUSION AND OFFICH

OF THE WHISTLEBLOWER O'MBUI)S.M



16
SEC. 3. SEPARATE ORDERS.

(a) MEMBER DAY HEARING REQUIREMENT ~-During
the first session of the One Hundred Seventeenth Congress,
each standing committee (other than the Committee on th-
ies) or each subcommittee thereof (other than a subecommittee
ori oversight) shall hold a hearing at which it receives testi-
mony from Members, Delegates, and the Resident Comumnis-
sioner on proposed legistation within its jurisdiction, except
that the Committee on Rules may hold such hearing during
the second session of the One Hundred Seventeenth Con-
gress.

(b) DEPOSITION AUTHORIFY. — |

(1) During the One Hundred Seventeenth Congress,
the chair of a Stand_ing' commiitiee (other than the Com-
mittec on Rules), and the chair of the Permanent Select
Commitiee .on Intelligence, upon consultation with the
ranking minority member of such committee, may order
the taking of depositions, including pursuant to sub-
poena, by a member or eounsé]. of such committee,

(2) Depositions taken under the authority pre-
seribed In this subsection shall be subjeet to regulations
issued by the chair of the Committee on Rules and print-
ed in the Congressional Record.

(¢) WAR PowgerS REsOLUTION.—During the One ITan-
dred Scventeenth Congress, a motion to discharge a measure
introduced pursuant to section 6 or section 7 of the War
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